
 
Accessibility Checklist 

 
 
“Imagine an Arizona where everyone can participate in and experience the arts.” This goal of the Arizona 
Commission on the Arts can become a reality through the cooperation of the artists, arts organizations, 
arts educators, volunteers and supporters who comprise the Arizona arts industry. 
 
Estimates regarding the number of Americans with disabilities vary between 54 and 58 million. Of these, 
over 1 million reside in Arizona. Individuals may have various types and degrees of disability, and these 
may be temporary or permanent, and can affect anyone. The Americans with Disabilities Act (ADA) was 
passed in 1990, prohibiting discrimination on the basis of disability in employment, state and local 
government, public accommodations, commercial facilities, transportation and telecommunications. 
Because the Arts Commission receives funding from the National Endowment for the Arts and the State 
of Arizona, its grantees are expected to be in, or working towards the goal of, compliance with this federal 
legislation. 
 
The Arts Commission began a 3-year process to ensure that arts organizations receiving any level of 
general operating support (Organizational Development Grant; General Operating Support Levels I, II, III, 
Basic Aid or Locals Aid) are working towards reducing physical and social barriers for people with 
disabilities. 
 
In FY09, grantees were required to complete a Checklist for Assessing Accessibility to assess their 
existing status in the areas of access to facilities, programs and communications. Responses were 
related to the facility(ies) in which the organization presented Arts Commission-sponsored programs, as 
accessibility of an organization’s programs is required whether the organization owns a facility, rents 
facility space or tours programs. 
 
In FY10, grantees receiving any level of general operating support were required to complete an 
Accessibility Checklist along with grant acceptance documents AND submit an Accessibility Statement as 
a component of the Final Report. 
 
In FY11, applicants applying for any level of general operating support are required to submit a formal 
ADA/Accessibility Plan along with their grant application. An ADA/Accessibility Plan is a written document 
describing the programs and resources that an organization commits to ensure participation for people of 
all abilities. It should identify the person/people responsible for access issues, provide a review of existing 
facilities and programs offered, evaluate past efforts, and summarize future goals and strategies and 
outline changes. This formal document must be signed by the organization’s Board Chair/President. GOS 
applications will be considered incomplete without the inclusion of an ADA/Accessibility Plan. 
This grant condition must be met before an organization’s application is considered eligible for panel 
review. 
 
For questions, please contact Jaya Rao, Accessibility and Grants Coordinator, at jrao@azarts.gov or  
602-771-6532. 

mailto:jrao@azarts.gov


 

Accessibility Checklist 
 

Name of Organization:  
Address:  
City:  AZ Zip:  
Date Checklist Completed:  
Person Completing Checklist:   
Telephone and Email:  

 
Has your organization designated a member of staff to address ADA/Accessibility issues 
nd services? a 

Yes  If yes, please list name and contact information below. 
No    If no, who in your organization would most likely address ADA/Accessibility  

  
 
            concerns?  

Name: ____________________________Title: __________________________________ 

Telephone and Email: ______________________________________________________ 
Has this person participated in any ADA/Accessibility training?  Yes    No 

 
P lease check the artistic discipline(s) of your organization: 

Crafts Multidisciplinary 
Dance Music 
Interdisciplinary/Performance Art Theatre 
Literature Visual Arts 
Media Other  

 
P lease check the primary activities of your organization: 

Arts Center Performance Facility 
Arts Service Performance Group 
Educational Literary 
Museum/ Gallery/Exhibition Space Other  

 
 
The following questions ask you to consider a wide range of accommodations that can be 
implemented, and do not represent a list of legally-required accommodations. 
 

Access to Facility 
 

Is the entryway accessible to people with limited mobility (i.e., people who use 
heelchairs, canes, crutches, walkers or are unsteady)? Does the facility have: w 

Yes No N/A Ramp, with handrails 
Yes No N/A Steps, with hand railings  
Yes No N/A Doors which open easily or automatically 
Yes No N/A Entrances at least 36" wide 
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Is the entryway accessible to people with visual impairments (i.e. low vision, blindness)?  

Yes No N/A Large-print signage 
Yes No N/A Braille and raised lettering on all signage  
Yes No N/A Well-lighted 

 
Is the entryway accessible to people with hearing impairments (i.e. hard-of-hearing, 

eafness)?  d 
Yes No N/A Buzzer door 
Yes No N/A A visual entry code (flashing light) 
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I s accessible parking available?  
Yes No N/A Designated parking with signage and required clearance 
Yes No N/A A portion of the parking is designated for vans 
Yes No N/A Clear passage to entry (i.e. smooth and level surface, ramps 

which have a grade of no more than 1" in every 12", curb cuts) 
 

Is the interior space accessible to people with limited mobility/ visual impairments/hearing 
mpairments?  i 

Yes No N/A Ramp 
Yes No N/A Hand railings on ramps 
Yes No N/A Hand railings on steps 
Yes No N/A Firm, smooth, level floor surfaces 
Yes No N/A Elevators 
Yes No N/A Doors which open easily or automatically 
Yes No N/A Accessible Restrooms 
Yes No N/A Integrated and dispersed wheelchair seating 
Yes No N/A Companion seating (i.e. standard seating next to wheelchair 

seating) 
Yes No N/A Large-print signage/labeling 
Yes No N/A Braille signage 
Yes No N/A Braille-marked elevator buttons 
Yes No N/A All areas well-lighted 
Yes No N/A Free of hazardous overhangs and protruding objects 
Yes No N/A Abrupt changes in level are clearly marked 
Yes No N/A Visual emergency alarm system 
Yes No N/A Unobstructed sightline to interpreter(s) 

 
If your organization uses other facilities or tours, what steps do you take to assure that the 
acility is accessible? f 

Yes No Prior to contracting, a site visit is made to evaluate accessibility, or access 
questions/an accessibility checklist is completed by the host organization. 

Yes No An assurance of compliance with regard to access for people with 
disabilities is included in the contract. 

Yes No If the facility is not accessible, the program is held in an alternate facility that 
is accessible, or alternate arrangements for presenting program are made. 



 

 
Access to Programs 

 
Does your organization use the following to make its programs accessible and fully 
ntegrated to people with visual impairments? i 

Yes No N/A Large-print materials 
Yes No N/A Braille materials 
Yes No N/A Audio-taped materials 
Yes No N/A Audio description 
Yes No N/A Electronic assistive devices  

  
Does your organization use the following to make its programs accessible and fully 
ntegrated to people with hearing impairments? i 

Yes No N/A Assistive listening devices: ______________________________ 
Yes No N/A Communication Access Real-time Translation (CART) 
Yes No N/A Sign language interpreters 
Yes No N/A Scripts and text of verbal presentations - printed 
Yes No N/A Scripts and text of verbal presentations - CD 
Yes No N/A Captioned audio-visual presentations 
Yes No N/A TTY text-based telephone 

 
I f organization has TTY, is the number listed on promotional materials? 

Yes No  
 

 
Accessible Communication and Outreach 

 
Does your organization encourage fully-integrated participation from individuals with 

isabilities in the areas of: d 
Yes No Employment 
Yes 
Yes 
Yes 

No 
No 
No 

Volunteers 
Staff/guest artists 
Audiences/participants

 
D oes your organization publicize its accessibility? 

Yes No On telephone greeting  
Yes No On website 
Yes No Through mailings 
Yes No Through the media  

 
Does your organization have any paid employees/ volunteers/ guest artists/ Board or 

ommittee members who identify as persons with disabilities?  C 
Yes No Don't Know Mobility limitations 
Yes No Don't Know Visual limitations 
Yes No Don't Know Hearing limitations 
Yes No Don't Know Learning disabilities 
Yes No Don't Know Mental disabilities 
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I s fully-integrated accessibility a part of your organization's long-range/strategic plan? 

Yes No  
 

A re accessibility services allocated in your organization's budget? 
Yes  No  

  
What type of ADA/Accessibility information/assistance would be helpful to your 
organization? 

 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
                                                                                                                                                      

What type of information/assistance would be helpful to your ADA/Accessibility person? 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
 

 
 
Helpful Resources: 
ARTability:  http://www.artability.org/ 
National Arts and Disability Center:  http://nadc.ucla.edu/ 
National Endowment for the Arts:  http://www.nea.gov/resources/Accessibility/index.html 
 

 
 

This document is also available in alternative formats by contacting the  
Arts Commission at (602) 771-6502 or info@azarts.gov . 

 
Please retain a copy of this checklist for your own records and planning process. 

 
 
 

Checklist adapted from work of Mary Jane Owen, Director, Disability Focus, Inc.,  
1010 Vermont Ave, N.W., #1100, Washington DC  20005; with assistance from  

Paula Terry, Office of AccessAbility, National Endowment for the Arts 
 

mailto:info@azarts.gov
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