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ARIZONA COMMISSION ON THE ARTS PANELIST NOMINATION FORM 
Join the process by becoming an Arizona Commission on the Arts volunteer panelist! 
 
WHAT IS THE ARIZONA COMMISSION ON THE ARTS? 
 
The Arizona Commission on the Arts (ACA) is a state agency whose mission is to support progress 
in Arizona as people broaden, deepen, and diversify their engagement with the arts, as creators, audiences 
and supporters, in ways that are satisfying and integral to their lives.  The agency receives and disburses 
funds from the State of Arizona and the National Endowment for the Arts.  The Arts Commission offers 
grants, services, and other resources to individual artists, arts organizations and programs, and 
schools throughout the state.  
 
GOALS OF THE ARIZONA COMMISSION ON THE ARTS: 
 
• Arizonans live and work in healthy, vibrant communities through the arts 
• Arizonans implement public policy that recognizes and supports the pivotal role of the arts in society 
• Arizonans experience lifelong opportunities to participate, create and learn through the arts 
 
We believe that these overlapping goals take place in relationship to each other, not in isolation. 
Accomplishing these goals will show how valuable, transformative arts experiences affect the individual 
and the community. 

 
WHAT IS A VOLUNTEER PANELIST? 
 
Each year the Arizona Commission on the Arts utilizes over 100 panelists to review applications, conduct 
site visits, make funding recommendations, and advise the Arts Commission on policies.  All panel 
meetings are open to the public.  Volunteer panelists may receive a modest all-inclusive honorarium in 
exchange for their services, depending on the amount of volunteer time and distance traveled. 
 
Panels are made up of artists, arts professionals, educators, community members and others actively 
involved in the arts.  Panelists are appointed by the Arts Commission on a panel-by-panel basis, and may 
be reappointed to the same panel for up to two consecutive years. 
 
The Arts Commission uses both an internal and external nomination process to identify potential   
panelists.  Individuals may nominate themselves, or others, who fit the profile outlined below. 
 
VOLUNTEER PANELIST PROFILE 
 
Nominees should be at least eighteen years of age, live in Arizona and have experience in one of more of 
the following areas: 

• An artistic discipline; 
• Arts learning; 
• Aesthetic decision making; 
• Financial or organizational management of nonprofit organizations; 
• Public art issues and acquisition procedures; or 
• Community-based arts projects. 

 
Panelists should have outstanding knowledge and professional qualifications in the arts, familiarity with 
Arizona‘s arts community, and the ability to work well in a group.  The Arts Commission looks for  
panelists who are willing to commit time and energy to the review process and who exhibit sensitivity in  
making constructive critical judgments.  To help reflect the diversity of the state, the Arts Commission  
considers gender, geographic representation, and cultural background when appointing panelists.   
Finally, the agency seeks balance among the professional groups encompassed by the arts, such as 
practitioners, administrators, and educators. 
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HOW MUCH TIME DOES THIS ADVISORY SERVICE TAKE? 
 
The time commitment depends on which grant panel the panelist serves.  Most grant review panel 
meetings occur within one working day, and involve several hours of reading (orientation materials 
and grant applications) in preparation for the meeting.  Some grant review panels require longer 
time commitments - possibly three or four full days - because they include site visits, interviews with  
applicants or additional reading materials.   
 
WHAT HAPPENS WHEN I SUBMIT A NOMINATION? 
 
The Arts Commission will create a file for each nominee that includes his or her completed nomination  
form and resume.  The nominee will be considered for appointment as vacancies occur.  If the nominee
is interested in serving on a particular panel, she or he should check the appropriate box on the nomination 
form.  Otherwise, the nominee will be considered for panel positions based on his or her background and 
experience. 
 
Being nominated does not guarantee that one will be appointed to serve on a panel.  Nominees 
who are being considered for appointment will be contacted by phone or email.  If they are not selected 
within twenty-four months, they will be offered an opportunity to update their nomination forms. 
 
Nomination information is included on the agency’s general constituent database.  Under Arizona 
legislative statutes, Arts Commission information is public data and must be open to public inspection. 
 
The completed nomination form can be returned to the Arts Commission in one of three ways.  To submit 
the electronic form, save as your last name (Smith Panelist Form.pdf) and send via email to    
info@azarts.gov.  A hard copy of the form can be submitted through the mail to Arizona Commission on 
the Arts, 417 West Roosevelt, Phoenix, AZ 85003, or via fax at (602)-256-0282. 
 
WHAT ABOUT CONFLICTS OF INTEREST? 
 
The Arizona Commission on the Arts has specific conflict of interest guidelines.  These guidelines are
announced and followed at all panel meetings.  Panelists are required to declare any conflicts of interest
prior to any discussion.  Declaring a conflict may not mean that a panelist cannot serve; it may mean  
that the panelist must leave the room during the time that application is being discussed, and may not vote 
on that application.  No panelist may serve on a panel in which he or she has an application pending or is 
an employee or governing board member of an applicant organization being reviewed. 
 
Conflicts of interest include: 
• Receiving direct financial benefit from an applicant organization or a project being reviewed; 
• Serving with or without pay as a consultant to an applicant, on the application being reviewed; 
• Familial relationship with an applicant, staff, or board member, of an applicant organization. 
 
Panelists who feel unduly biased or have a personal affiliation with an applicant are expected to declare 
an apparent conflict of interest. Apparent conflicts of interest include nonfamilial cohabitants, as well as 
significant adversarial or advocacy relationships in which a panelist’s impartial judgment may be impaired. 
 
EQUAL OPPORTUNITY AND ACCESS 
 
Equal opportunity to participate in and benefit from programs of the Arizona Commission on the Arts  
is provided to all individuals regardless of race, national origin, color, sex, age, religion, sexual orientation, 
or disability in admission, access or employment. 
 
All panel meetings are held in accessible locations.   
 
To request this or any other agency publication in an alternative format, contact the Arizona Commission 
on the Arts at (602) 771-6501 or info@azarts.gov. 

mailto:info@azarts.gov
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Use this form to nominate yourself or another person to be an Arizona Commission on the Arts Volunteer Panelist.  The information 
provided will be used to evaluate qualifications of potential panelists, to contact the nominee, and if the nominee is appointed, to 
update the Arts Commission’s administrative records. 
 
1.  NOMINEE INFORMATION 
     Complete the following:
 
Please check:  Mr. Mrs. Ms. Dr. 
 
LEGAL NAME:______________________________________________________________________________________  
 
ALTERNATE NAME (IF ANY):_______________________________    Use this name for publicity purposes 
 
ADDRESS: ________________________________________________________________________________________ 
 
CITY:_____________________________________ STATE:_______________ ZIP:_______________ 
 
SHIPPING ADDRESS (must be able to receive UPS or FedEX)      Same as Above:_______________________________  
 
CITY:_____________________________________ STATE:_______________ ZIP:_______________
 
DAY PHONE:___________________ OTHER PHONE:__________________ FAX:________________
 
EMAIL ADDRESS:_________________________________________  
 
2.  QUALIFICATIONS 
     Complete the following or check  see attached resume or       see attached bio
 
Professional Experience 
 
ORGANIZATION:___________________________________________________________________________________
 
TITLE:_______________________________________________________ DATE:_______________________ 
 
TASKS: __________________________________________________________________________________________
 
 
ORGANIZATION:___________________________________________________________________________________
 
TITLE:_______________________________________________________ DATE:_______________________
 
TASKS:__________________________________________________________________________________________
 
 
Education/Training 
 
 
 
 
 
Honors and Awards 
 
 
 
 
 
 
HONOR/AWARD:____________________________________________________________________________________
 
AWARDING ORGANIZATION:________________________________________ DATE:____________________
 
HONOR/AWARD:____________________________________________________________________________________
 
AWARDING ORGANIZATION:________________________________________ DATE:____________________
 
3.  ARIZONA COMMISSION ON THE ARTS SERVICE 
     Has the nominee ever served as a volunteer panelist? 
 

 No  Yes; Category and fiscal year(s): _____________________________________________________________       
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4.  INTEREST IN ARIZONA COMMISSION ON THE ARTS GRANTS 
     Check categories for which the nominee is most interested in serving as a volunteer panelist (check all that apply): 
 
      Arts Learning                              Check discipline areas of expertise: 
      Arts Link to Tourism and the Economy                Visual/Media Arts                    Dance   
      General Operating Support                 Design/Public Art                     Festivals 
      Teaching Artist Roster                  Literature                     Music  
                    Multidisciplinary   Theatre 
                    Opera    Folk Art/Performing 

  Folk Art/Visual 
 
5.  INTEREST IN THE ARTS 6.  (OPTIONAL) CULTURAL/PERSONAL CHARACTERISTICS 
     Primary area of interest in the arts:      Please check any/all racial/ethnic groups with which you identify: 
     __________________________________________
        American Indian/Alaskan Native (N) 
Check additional areas of expertise:                       Asian (A) 

 Artist: Avocational            Native Hawaiian/Pacific Islander (P) 
 Artist: Professional           Black/African American (B) 
 Design Professional         Hispanic/Latino (H) 
 Arts Critic       White (W) 
 Educator: Administrator, K-12               Other: _________________________       
 Educator: Administrator, Postsecondary 
 Educator: Teacher, K-12     Gender:    Mark these items if they apply: 
 Educator: Teacher, Postsecondary     Male   Disability 
 Nonprofit: Professional Administrator     Female  Older Adult (S) 60+ 
 Nonprofit: Professional Artistic Staff       Veteran 
 Nonprofit: Board Member   
 Nonprofit: Volunteer     
 Other:  _____________________________ 

 
7.  REFERENCES 
     List the names and daytime phone numbers of two professional references: 
 
NAME:________________________________________________                TITLE: _______________________________________ 
     
ORGANIZATION:________________________________________ DAY PHONE:_________________________________
  
NAME:________________________________________________                TITLE: _______________________________________
 
ORGANIZATION:________________________________________ DAY PHONE:_________________________________
 
 
 
NOMINATOR INFORMATION 
Please complete this section if you are nominating someone other than yourself. 
 
NOMINATOR NAME (PRINT):___________________________ ORGANIZATION:_______________________________________ 
 
ADDRESS:__________________________________________ CITY, STATE:_____________ ZIP: _________________________
 
PHONE NUMBER: ___________________________________  EMAIL ADDRESS: ______________________________________
 
 
SIGNATURE:__________________________________________________________  DATE:______________________________        
 
 

 
FOR INTERNAL USE ONLY 

 
Date Received: _______________________________________ Mailing List:___________________________________________ 
Program Director:__________________________________________________________________________________________ 
Potential Panel: ________________________________________ Filed By and Date:____________________________________
 
 
To request this or any other agency publication in an alternative format, contact the Arizona Commission 
on the Arts at (602) 771-6501 or info@azarts.gov. 
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