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Chamber and Tourism Membership Grant Information 
  
CHAMBER AND TOURISM MEMBERSHIP GRANTS FOR ORGANIZATIONS (CTM) are designed to assist 
Arizona nonprofit arts and culture organizations with funding support for 1- or 2-year memberships in/with 
business or tourism industry chambers/bureaus/associations in their communities. Applicants must make a 
compelling case as to which area of focus (business or tourism) would be most valuable to their 
organizations’ work and ability to positively impact their community. Applicants must also identify 2 
measurable outcomes their organization aims to accomplish as a result of this initiative.  
 
Organizations which receive CTM support are required to follow-up on the learning and opportunities 
associated with the membership; serve as active participants in the membership group; develop useful 
partnerships; contribute to the dialogue between arts/culture, business and tourism; and make a good faith 
effort to accomplish the results outlined in their CTM application.  
 
Some examples of relevant chambers/bureaus/associations include (but are not limited to): Sedona 
Chamber of Commerce, Asian Chamber of Commerce (Phoenix), Yuma County Chamber of Commerce, 
Greater Phoenix Convention and Visitors Bureau, Arizona Hispanic Chamber of Commerce, Arizona 
American Indian Tourism Association, and Tucson Metropolitan Chamber of Commerce. Additional 
information about Arizona chambers of commerce can be found at http://www.azchamber.com/index.cfm. 
For information about membership-based convention and visitors bureaus or other tourism associations, 
please inquire with your local city government.  

 
CTM applications are reviewed semiannually and are based on a fiscal year calendar. Proposed activities 
must begin within the timeframes outlined above.  
 
GRANT AMOUNT 
 

• Applicants may request up to a maximum of $500. No match is required for CTM grants. 
• CTM grants may be used to fund up to 2 years of membership-based participation in 1 business or 

tourism industry chamber, bureau or association.  
• Applicants may not request funds in excess of published/recognized fees.  
• If the identified membership exceeds $500, additional sources of revenue must be identified (in 

addition to the CTM grant). 
• Only one request per organization will be funded per fiscal year (July 1 through June 30). If an 

organization receives funding for 2 years-worth of membership fees, the organization may not 
request another CTM grant until the original membership has expired.  

• Grant amounts and the number of grants awarded are dependent on many factors – including the 
Arts Commission’s annual budget, as determined by the Arizona State Legislature and the National 
Endowment of the Arts – and may be subject to change. 

 
ELIGIBILITY  
 
Chamber and Tourism Membership Grants are awarded to Arizona nonprofit arts and culture organizations. 
An applicant must be incorporated as a nonprofit organization with tax-exempt status under Section 501(c)3 
of the Internal Revenue Code; or be a unit of government. 

 

CTM applications must be received by mail prior to each of the following deadlines:  

5pm Friday, August 24, 2012 for activities which begin between July 1, 2012 and December 31, 2012;  

5pm Friday, January 25, 2013 for activities which begin between January 1, 2013 and June 30, 2013. 
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ELIGIBLE EXPENSES 
 
CTM grants may be used to fund up to 2 years of membership-based participation in 1 business or tourism 
industry chamber, bureau or association. Eligible expenses for CTMs include a) registration or membership 
fees and b) other fees associated with registration or membership fees which extend or expand the 
membership opportunity. “Other fees associated…” might include fees supporting inclusion in directories or 
subgroups/committees related to the chamber/bureau/association identified in the CTM request.   
 
Applicants may not request funds in excess of published/recognized fees. Amounts listed in the brochure, 
schedule, invitation or invoice (referenced on page 3) must substantiate and cannot be less than the request.  
 
CTM grants may be used to fund the continuance of existing or lapsed organizational memberships in/with 
business or tourism industry chambers/bureaus/associations provided the CTM grant request successfully 
meets all published guidelines and criteria. 
 
RESTRICTIONS 
 
Chamber and Tourism Membership Grants do not fund: 

• any expenses outside of the stated eligible expenses;  
• multiple requests from the same organization in the same fiscal year or 2 fiscal years (if an 

organization receives funding for 2 years-worth of membership fees, the organization may not 
request another CTM grant until the original membership has expired);  

• requests to join lobbying groups/associations or other membership-based nonprofit organizations 
with tax-exempt status under Section 501(c)4 of the Internal Revenue Code; 

• requests to join multiple business or tourism industry chambers/bureaus/associations;   
• applicants who have failed to submit Final Reports for previously funded grants.  

 
REVIEW PROCESS  
 
CTM applications must be received by mail prior to each of the following deadlines: 5pm Friday, August 24, 
2012 for activities which begin between July 1, 2012 and December 31, 2012; and 5pm Friday, January 25, 
2013 for activities which begin between January 1, 2013 and June 30, 2013. 
 
To ensure fairness in the distribution of limited public funds, applications are internally reviewed by a 
committee of staff members. Applications will be reviewed within 2 weeks of each deadline and applicants 
will be notified of their status shortly thereafter. Payment can take up to 6 weeks to process.   
 
EVALUATION CRITERIA 
 
Applications are evaluated based on: 
Proposal Merit 

• Quality and appropriateness of the membership opportunity for the applicant as articulated in the 
grant narrative and as demonstrated through the brochure, schedule, invitation and/or invoice;  

• Clarity and appropriateness of the measurable outcomes outlined in the grant narrative.   
Impact 

• Potential impact of the business/tourism activity on the applicant organization;  
• Potential impact on a community (“community” as defined by the applicant);  
• Commitment to follow-up, development of partnerships and implementation of learning.  

Budget 
• Appropriateness of the costs associated with the activity; 
• Appropriateness of the proposed use of grant funds, applicable toward eligible expenses.  



Arizona Commission on the Arts ▪ Fast-Track Grants 

[3] Application Documents Updated August 2012 

Chamber and Tourism Membership Grant Instructions/Checklist 
 
CTM applications must be received by mail prior to each of the following deadlines: 5pm Friday, August 24, 
2012 for activities which begin between July 1, 2012 and December 31, 2012; and 5pm Friday, January 25, 
2013 for activities which begin between January 1, 2013 and June 30, 2013. 
 
Applicants must submit the following: 
 

 Chamber and Tourism Membership Grant Application Form. Printed legibly or typed in at least 
11-point font. All sections must be complete and accurate. 

 
  Chamber and Tourism Membership Grant Narrative. Typed in at least 11-point font with 1” 

margins on 8½" x 11" paper. Maximum length of 1 page. 
 

Address the following: 
• Identify the business or tourism industry group/chamber/bureau/association for which your 

organization aims to purchase a membership.  
• Identify 2 measurable outcomes your organization aims to accomplish as a result of participating 

in this initiative.  
• Make a compelling case as to why and how this membership will be (or is) valuable to your 

organization’s work and ability to positively impact your community.  
• Provide at least 2 examples of how your organization has engaged with local business or 

tourism efforts in the past.  
• Confirm your intention to: follow-up on the learning and opportunities associated with the 

membership; serve as an active participant in the membership group; develop useful 
partnerships; contribute to the dialogue between arts/culture, business and tourism; and make a 
good faith effort to accomplish the results outlined in the CTM grant narrative. 

 
  Chamber and Tourism Membership Grant Budget Form. Address how grant funds will be used; 

indicate whether request is for 1 or 2 years of registration or membership fees; and indicate other 
fees associated with registration/membership which extend or expand the opportunity.  

 
  Brochure, Schedule, Invitation or Invoice. Attach relevant information or materials indicating fees 

or membership levels related to the business or tourism industry group/chamber/bureau/association 
for which your organization aims to purchase a membership. Listed amounts must substantiate and 
cannot be less than the CTM request. Highlight or notate appropriately.  

 
   Mail a hard copy (email and fax versions will not be accepted) of your Chamber and Tourism 

Membership Grant Application, with an original signature, along with attachments, to:  
 

Arizona Commission on the Arts 
Chamber and Tourism Membership Grant  

417 West Roosevelt Street 
Phoenix, AZ 85003-1326 

 
  Retain a copy for your own records. Submitted materials will not be returned. 

 
  Submit prior to published deadlines: 5pm Friday, August 24, 2012 for activities which begin 

between July 1, 2012 and December 31, 2012; and 5pm Friday, January 25, 2013 for activities 
which begin between January 1, 2013 and June 30, 2013. 
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Chamber and Tourism Membership Grant Application Form 
 

THIS DOCUMENT IS AVAILABLE IN ALTERNATIVE FORMATS. TO REQUEST, CALL 602-771-6502.  
 

Name and Title of Executive Director/CEO:         

              

Organization:               

Mailing Address:             

City:        State:    Zip Code:     

County:     Congressional District:  Legislative District:    

(to determine your districts by address, visit http://azredistricting.org/districtlocator/)  

 

Day Phone:       Evening Phone:      

Email:       Website:        

 
Please select the option that most accurately reflects your organization’s status:   

 
 Organization – Nonprofit    Government – County    Government – Municipal     
 Government – State     Government – Tribal   None of the listed options 

  
Please select the option that most accurately reflects your organization’s type:  
 

 Performing Group      Fair/Festival     Community Service Org     
 Performing Group – Community  Arts Center      Parks and Recreation  
 Performing Group – Youth     Arts Council/Agency      Media – Radio      
 Performance Facility    Arts Service Organization   Media – TV  
 Art Museum      Library      Cultural Series Org  
 Other Museum      School of the Arts    Arts Camp/Institute 
 Gallery/Exhibit Space    Historical Society      None of the listed options;  
 Independent Press     Humanities     please describe:    
 Literary Magazine    Foundation           

 
Please select the option that best represents 50% or more of your organization’s staff, board or 
membership. If no group listed represents 50% or more of staff, board or membership, select “no 
single group.”  
 

 Asian     American Indian/Alaska Native 
 Black/African American   Native Hawaiian/Pacific Islander 
 Hispanic/Latino      White      No single group      

  
 

CTM Application Form, continued next page  
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Chamber and Tourism Membership Grant Application Form 
 

THIS DOCUMENT IS AVAILABLE IN ALTERNATIVE FORMATS. TO REQUEST, CALL 602-771-6502.  
 

Title or Brief Description of Proposed Activity (include name of membership group, and whether 
this is a new membership or continuation of an existing or lapsed membership):   

             

              

              

              

              

 

Dates of Proposed Membership: Start:     End:      

 

Grant Request: $                         Total Activity Budget: $     

 
On behalf of the grantee organization, I certify that all statements made in this application 
are true to the best of my knowledge and in accordance with the eligibility criteria for this 
program. If funded, the grantee organization will utilize funds as indicated in the application. 
If the grantee organization is unable to utilize the funds as stated, the organization will 
cancel the grant and return all funds. The grantee organization will submit a Final Report at 
the conclusion of proposed activity.  
 
 
Applicant Signature:         Date:    
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Chamber and Tourism Membership Grant Budget Form 
 
Outline the budget for the specific activity described in this application. Itemize expenses and 
income in the space provided. Round off to the nearest dollar.  
 
Include name of membership group and indicate whether request is for 1 or 2 years of fees. 
Indicate other fees associated with registration or membership which extend or expand the 
opportunity. CTM grants do not fund any expenses outside of the stated eligible expenses.  
 
Applicants may not request funds in excess of published/recognized fees. Amounts listed in the 
brochure, schedule, invitation or invoice must substantiate and cannot be less than the request.  
 

Expenses Explanation Amount (Cash Only) 

Registration or Membership Fee   $ 

Other Associated Fees  $ 

TOTAL EXPENSES $ 

              
Total Expenses must equal Total Income, reflecting funding sources and projected expenditures.  
 
If the identified membership exceeds $500, additional sources of revenue must be identified, in 
addition to CTM grant. No match is required for CTM grants. 
 

Income Explanation Amount (Cash Only) 

Organizational Support   $ 

Other Grant Support  $ 

Related Other   $ 

  $ 

Commission Grant Requested Maximum $500 $                             

TOTAL INCOME $ 

 
Comments:  
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